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Step by Step Instructions on How to View Payments via Supplier Portal 
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How to view Payments via Supplier Portal 
 

Log into Oracle Supplier Portal using your Contact email address and password. 

 

Click on the Home icon. 

 

 

You will be directed to the Home page.  Click on the Supplier Portal icon. 
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You will be directed to the Overview page.  Click on the List icon on the far-right side of the page. 
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Click on the View Payments link. 

 

 

View Payment Search page will display.   Type the Payment Number in the field.  Click Search button. 
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The Payment Number and information will display.  Click on the Payment Number link. 

 

 

Payment Details will display.   Information provided included payment date, amount and invoices paid.   Click the Done button to close 
the page. 


